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better living booklets 


Your Children’s Heredity is the 
title of the May Better Living Booklet 
for parents and teachers. The author 
is Bernice L. Neugarten, assistant pro- 


life adjustment booklets 


Facts About Alcohol is the May Life 
Adjustment Booklet for young people, 
by Raymond G. McCarthy, who is 
with the Section on Alcohol Studies 





fessor, the Committee on Human De- 
velopment, The University of Chicago. 
She tells how heredity operates and 
the role it plays in our lives and the 
lives of our children. She also de- 
scribes how a better understanding of 
heredity can aid us in our understand- 
ing of children. (See Review Item 
No. 14.) 


at Yale University. The booklet out- 
lines for young people the facts and 
fictions about alcoholic beverages, the 
effects of alcohol, peoples’ attitudes 
and habits in regard to drinking, the 
relation of alcohol to personality, and 
some of the problems facing young 


people. (See Review Item No. 32.) 





DIRECTIONS FOR USE 


The Guidance Index, published monthly during the school year, lists the best current 
material in guidance and its related fields. The items are divided into two main groups. 
The first is material for the counselor, teacher, and administrator; the second, for the 
student. All items are classified according to the SRA Occupational Filing Plan. This 
aids the reader in finding the material wanted, and in filing it when it has been obtained. 
The title of the publication appears first, followed by the name of the author. The ad- 
dress from which it may be ordered is in brackets. This is followed by the date of publi- 
cation, number of pages, and the price. An asterisk (*) denotes free and inexpensive 
material (35 cents or less). A dagger (+) denotes films, a double dagger ({) indicates 
records. A (§) indicates educational and psychological tests. Every attempt is made to 
list as many free and inexpensive publications as possible. In this issue of the Index 
you will find: 


62 items covering 46 subjects of which 31 are free or inexpensive 
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for the COUNSELOR, 
TEACHER, and 
ADMINISTRATOR 


Items listed in this category give information on guidance and related fields. 
Such topics as problems of child guidance and personal adjustment; education 


and employment are covered. 


Child Guidance 


1. Teaching Your Child to Talk. 
C. Van Riper. [Harper & Bros., 49 
E. 33rd St., New York 16.} 1950. 
141pp. $2.00. 


This book is designed to serve as a guide 
for parents in helping their children acquire 
normal speech patterns. Written by an 
authority in the field of speech, the book 
shows how parents can guide the speech 
development of their children from the 
time they begin to make little sounds and 
continue through their formative years. 
An important book for all parents of small 
children, the techniques described require 
no special training. 


Counseling 


2. *Counseling for the Mentally 
Limited. [Social Adjustment Com- 
mission, 488 Main St., Hartford 3, 
Conn.} 1950. 12pp. Apply. 


This booklet describes the program of the 
Social Adjustment Commission and how it 
operates to help mentally limited young 
le live personally satisfying and socially 
useful lives. It explains how clients are 
helped to find employment suited to their 
interests and abilities; how parents and the 
Commission cooperate to make the young 
people feel worthwhile and wanted. Other 
sata of the Commission including 
ollow-up procedures, delinquency control 
and treatment, and problem solving are 
also described. Social agencies, youth- 


serving organizations, and other groups or 
individuals who are interested in the wel- 
fare of the mentally limited adolescent may 
find this booklet useful in planning or im- 
proving their program of guidance and 
supervision. 


3. Counseling in Personnel Work: 
1945-1949, Paul S. Burnham and 
Stuart H. Palmer. Publication No 
105. [Public Administration Service, 
1313 E. 60th St., Chicago 37.} 1951 
39pp. $1.00. 


An annotated bibliography on counseling in 
personnel work which covers all of the sig- 
nificant literature published during the 
years 1945-1949. The references include 
those which will be of most interest to 
persons engaged in the educational and 
occupational guidance phases of counsel- 
ing work with young people and adults. 
They are grouped according to the subject 
headings under which they fall, including 
employee counseling, occupational counsel- 
ing, rehabilitation counseling, student coun- 
seling, and veteran counseling. 


Current Affairs 


4. *Let’s Face It. Prep. by the 
Emotional Stability Committee 
{Metropolitan School Study Council, 
525 W. 120th St., New York 27.] 
1951. 36pp. 35c. Quantity discounts 
This report was prepared by a group of 
teachers, parents, psychologists, and others 








— Note — 
The material must be ordered direct from the issuing source. Orders 
for SRA materials accompanied by cash are sent postage prepaid. 
Orders to be charged will have a slight postage and insurance fee. 
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(Items 5-9) 


in the educational field to help home, 
school, and community maintain emotional 
stability in children during a war period. 
It presents facts about scientific research, 
the atomic bomb, our civil and military de- 
fense, and about the United Nations, to 
help people gain security and reduce ten- 
sions through understanding their fears and 
through positive action. The booklet also 
shows how the emotional growth of chil- 
dren depends upon the adults with whom 
they associate and it emphasizes the im- 
portance of transmitting to them faith and 
confidence. 


Education 


5. *Citizens Look at Our School- 

houses. Prep. by the Citizens Federal 
Committee on Education. Federal 
Security Agency, Office of Education. 
{U. S. Govt. Print. Off., Washington 
25, D. C.} 1951. 21pp. 15c. 
This report reviews what has happened to 
school construction and repairs during the 
past quarter century, and outlines future 
needs in light of the present situation. It 
will serve as a guide to school officials in 
determining what their needs are, in both 
construction and renovation, and in plan- 
ning for them in advance. The booklet 
also makes recommendations for what a 
modern school should be like and how it 
should be planned to meet the specific 
needs of the community it is to serve. 


6. Fifty Teachers to a Classroom. 

Prep. by the Committee of Human 
Resources, Metropolitan School Study 
Council. [The Macmillan Co., 60 
Fifth Ave., New York 11.} 1950. 
44pp.  65c. 
This booklet discusses the use of human 
resources as an aid to classroom teaching 
and suggests ways of putting them into 
action. It shows how the citizens of the 
community can contribute to the education 
of their children by bringing to the class- 
room their varied skills and experiences. 
The suggestions included will be of special 
interest in schools operating on a limited 
budget for supplies and equipment. 


7. Moral and Spiritual Values in 
the Public Schools. [Educational 
Policies Commission, 1201 Sixteenth 
St., N.W., Washington 6, D. C.] 
1951. 100pp. $1.00. Quantity dis- 
counts. 


GUIDANCE INDEX 


This report presents information on the 
role of the public schools in the develop- 
ment of moral and spiritual values, and the 
resources available for such teaching. It 
discusses the importance of a system of 
moral and spiritual values to society and 
group living, and shows its relationship to 
all other educational objectives. This re- 
port also contains a discussion of the prob- 
lems that the schools must face in helping 
students acquire a sense of moral respon- 
sibility, and outlines a program whereby 
home, school, community, and other edu- 
cational forces cooperate to provide chil- 
dren and youth with values that will guide 
their conduct in a direction in keeping with 
our democratic culture. 


8. Patterson’s American Educa- 
tional Directory. Vol. XLVIII. {Field 
Enterprises, Inc., 35 E. Wacker Dr., 
Chicago 1.} 1951. 814pp. $10.00. 
The new edition of this important educa- 
tional directory has been completely revised, 
reorganized, and restyled, both editorially 
and in appearance. It contains a variety of 
information that will be invaluable to 
school administrators, guidance counselors, 
librarians, education specialists, and to 
parents and students seeking information 
about different types of schools — their 
location, status, and major fields of study. 
The directory lists all public schools, col- 
leges and universities, private and special 
schools, alphabetically and geographically, 
and classifies them according to type. 
Schools listed include preparatory, military, 
vocational, and other types offering curric- 
ula from agriculture to veterinary medi- 
cine. The titles and business address of 
public and private school executives, lists 
of administrative and departmental per- 
sonnel of school systems, public libraries, 
educational associations and societies, and 
an educational trade list and buyer's guide 
are also included. An instructional materials 
and equipment section, organized under 
subject headings for various school levels, 
is a new feature of this expanded edition. 


9. *Statistical Summary of Edu- 
cation 1947-1948. Chapter I, Biennial 
Survey of Education in the United 
States. Federal Security Agency, Of- 
fice of Education. [U. S. Govt. Print. 
Off., Washington 25, D. C.} 1950. 
5SOpp. 20c. 

This bulletin summarizes both the _histori- 


cal and the most recent data on the condi- 
tion of education in the United States. It 
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contains information on the number of 
schools and colleges; the number of instruc- 
tional personnel; the enrollments of stu- 
dents and the number of graduates; the 
amount and source of financial support; the 
amount and function of expenditures; 
pupil-retention rate at the various levels; 
and many other related subjects. The re- 
port covers educational institutions from 
kindergarten through the university, in- 
cluding publicly and privately controlled 
schools, residential schools for exceptional 
children, and libraries. 


10. Ways Toward Self-Discipline 

—A Study in School Living. Gene- 
vieve L. Coy. [The Dalton School, 
Inc., 108 E. 89th St., New York 28.} 
1950. 95pp. 75c. 
This booklet describes the program of edu- 
cation used by teachers in the Dalton 
School to help students understand the 
responsibilities of life, and to develop a 
pattern of living which leads to self- 
controlled, self-directed, and self-disciplined 
individuals. The program described does 
not pertain solely to successful school 
achievement, but includes the whole process 
involved in the development and transfor- 
mation of character and personality. School 
administrators and teachers of other schools 
may find these techniques and practices of 
value in helping their pupils achieve social 
and emotional maturity. 


Elementary Education 


11. *Physical Education in the 
School Child’s Day. Simon A. 
McNeely and Elsa Schneider. Bulletin 
No. 14, Federal Security Agency, Of- 
fice of Education. [U. S. Govt. Print. 


Off., Washington 25, D. C.} 1950. 
94pp. 30c. 

Principals, teachers, and special teachers 
of physical education, may find this builetin 
useful in understanding the purposes of 
physical education and how it helps to 


meet the needs of elementary school chil- 
dren. It shows how physical education in 
the elementary school can contribute to 
the growth of boys and girls, and suggests 
its place in the total program of elementary 
education. Suggestions are also included 
for teaching physical education, including 
the kinds of facilities and materials needed, 
nd for organizing the school day to pro- 
de experiences in physical education. 
Various chapters show how a child's be- 
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(Items 10-14) 


havior in physical education can sometimes 
disclose characteristics and needs which re- 
late to his personal and social development 


Guidance 
12. *Guidance Workers’ Quali- 


fications: A Review of the Literature. 
Clifford P. Froehlich. Misc. 3376. 
{Federal Security Agency, Office of 
Education, Washington 25, D. C.} 
1951. 16pp. Free. 

This booklet reviews current literature in 
the field of guidance, and outlines the cur- 
rent status of guidance training. It deals 
with publications covering such categories 
as surveys of employed guidance workers; 
analyses of guidance positions; training 
standards; guidance role of staff members; 
teaching methods; personal qualifications 
and certification of counselors; and tests of 
counselor competency. An extensive bibli- 
ography covering the publications reviewed 
is included. 


Handicapped 
13. Teaching the Slow Learner. 
W. B. Featherstone, Rev. ed. { Bu- 


reau of Publications, Teachers Col- 
lege, Columbia Univ., New York 27.] 
1951. 118pp. 43c. 


A presentation of simple, direct, and prac- 
tical procedures for educating children who 
are slow in learning or for whom intel- 
lectual tasks are above average in difficulty 
The monograph describes ways and means 
of locating the slow learners in the class- 
room, of organizing teaching methods, of 
guiding their personal problems. It will 
be of interest to teachers, principals, and 
supervisors of both elementary and high 
schools who are looking for ways of plan- 
ning a curriculum suited to the needs of 
slow learners. 


Heredity 

14. Your Children’s Heredity. 
Bernice L. Neugarten. [Science Re 
search Associates, 57 W. Grand Ave 
Chicago 10.} 1951. 48pp. 40c 
Why do children differ from one another? 
What can we pass on to our children? Just 
how does heredity operate? And which 
the more important influence in our lives 
and the lives, of our children heredity 
environment? These are just a few of 


or 














(Items 15-19) 


the questions which this booklet sets out 
to answer. Written clearly and simply and 
with graphic diagrams to explain the way 
heredity works, the booklet not only erases 
misconceptions about the subject, but also 
shows as far as is known today, the true 
role heredity plays in the development of 
our children’s bodies, minds, and personali- 
ties. Specific chapters deal with what 
parents and teachers can do with this infor- 
mation in gaining a better understanding 
of children and their innate differences. 


Higher Education 


15. *Statistics of Higher Educa- 
tion 1947-1948. Chapter 4, Biennial 
Survey of Education in the United 
States. Federal Security Agency, Of- 
fice of Education. [U. S. Govt. Print. 
Off., Washington 25, D. C.} 1950. 
105pp. 30c. 

A summary of statistical data on higher 
education, including both the historical 
and the most recent. It presents informa- 
tion on the number of institutions of 
higher education, by type, control, division, 
and by state. It also reports on the en- 
rollments of students, the number of ad- 
ministrative and instructional staffs, the 
number of earned degrees granted, the 
amount of financial receipts and expendi- 
tures, and the value of physical property 
and permanent funds. Numerous statistical 
tables show the breakdown of all data on 
both the national and state basis. Of in- 
terest to all administrators and officials of 
colleges and universities, this bulletin also 
points out the increasing role higher edu- 
cation is playing in modern American life. 


Human Relations 


16. *Selected List of Human Re- 
lations Films. [Film Div., Amer. 
Jewish Committee, 386 Fourth Ave., 
New York 16.} 1951. 28pp. lic. 
This catalogue of human relations films 
brings together a selected group of motion 
pictures which are designed to improve re- 
lationships and understanding between 
people of varied origins and cultures as 
they live together. These films are suitable 
for use by organizations of various kinds, 
and by churches, schools, libraries, and 
television stations. Included among the 
classified subjects are films on intergroup 
and community relations, problems in edu- 
cation, democracy, international relations. 
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mental health, and juvenile delinquency. 
The issuing source, distributor, and avail- 
ability of each film are indicated. Helpful 
suggestions for the most effective use of 
the films are also included. 


Juvenile Delinquency 


17. The Challenge of Delin- 
quency. Negley K. Teeters and John 
O. Reinemann. [Prentice-Hall, Inc., 
70 Fifth Ave., New York 11.} 1950. 
819pp. $5.50. 


In this book the authors present a picture 
of juvenile deinquency from a_ national 
point of view and as a national problem. 
It combines a critical appraisal of theories 
on the causes of delinquency with a descrip- 
tion and an evaluation of the practical 
efforts for controlling delinquency which 
have been made by citizens’ groups and 
governmental agencies. This we 4 may 
serve as a text for use in colleges and uni- 
versities and it may be used by professional 
workers in the field of youth welfare, com- 
munity leaders, and others who are inter- 
ested in young people and their needs. 
Case histories representing various types 
of problems, and illustrating some of the 
causes and treatment of delinquency are 
included in the appendix. 


Mental Health 


18. 

justment. 
{McGraw-Hill 
42nd St., New York 
439pp. $4.00. 
This book has been prepared as a text for 
college students to help them achieve better 
mental health through an understanding 
and an application of the principles of men- 
tal hygiene. It deals primarily with those fac- 
tors involved in preserving mental health, 
and in preventing mental illnesses, and it 
stresses the value of the individual's own 
efforts in developing or improving his men- 
tal health. The book also includes an 
explanation of the psychological bases of 
mental hygiene principles and gives sug- 
gestions on how they may he applied to 
develop individual happiness, efficiency, 
and personal adjustment. 


Toward Better Personal Ad- 
Harold W. Bernard. 
Book Co., 330 W. 
18.} 1951. 


Psychology 


19. Counseling and Psychology: 
Vocational Psychology and Its Rela- 
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tion to Educational and Personal 
Counseling. Milton L. Blum and Ben- 
jamin Balinsky. [Prentice-Hall, Inc., 
70 Fifth Ave., New York 11.} 1951. 
586pp. $5.00. 


This volume presents a practical method 
of guidance which covers all aspects of 
counseling — educational, personal, and 
vocational. It is concerned mainly with the 
psychologists’ contributions to the field 
and emphasizes the value of the clinical 
approach to guidance. Various chapters 
cover guidance agencies, the art of inter- 
viewing, psychological tests, and occupa- 
tional information as it relates to the 
guidance program. 


Psychology, Educational 


20. Educational Measurement. E. 
F. Lindquist, Ed. [Amer. Council on 
Education, 1785 Massachusetts Ave., 
N.W., Washington 6, D. C.} 1951. 
820pp. $6.00. 


A comprehensive, illustrated handbook con- 
taining the theories and techniques of edu- 
cational measurement of many of the fore- 
most workers in the field. It brings together 
their ideas, experiences, and research cover- 
ing the last twenty-five years, and consti- 
tutes a valuable reference for measurement 
specialists, test constructors, counselors, 
guidance personnel, school administrators, 
and other workers in education and psy- 
chology. The numerous chapters on the 
art of test construction, the administration 
and scoring of tests, test validity, and the 
information on batteries and profiles, will 
be of special interest to teachers and stu- 
dents at the graduate level. 


Secondary Education 


21. Democratic Teaching in Sec- 
ondary Schools. Lindley J. Stiles and 
Mattie F. Dorsey. [J. B. Lippincott 
Co., 333 W. Lake St., Chicago 6.} 
1950. 579pp. $4.50. 


Designed to serve as an aid to teachers 
and prospective teachers, this book sug- 
gests teaching methods and procedures that 
will help students learn to live and work 
together democratically and cooperatively. 
It emphasizes the importance of teachers 
learning to understand their pupils, and 
shows what they can do to meet both the 
common and the individual needs of stu- 
dents of different age groups. Examples of 
teacher-student sharing, showing how this 


(items 20-24) 


method has been effectively used, are 
included to illustrate practices of democratic 
teaching and group living. 


Sex Education 


22. *Let’s Tell the Whole Truth 
About Sex. Edward B. Lyman. { Amer. 
Social Hygiene Assn., 1790 Broadway, 
New York 19.} 1951. 3lpp. 25c. 
A discussion of the importance of giving 
sex information to children, and how par- 
ents, teachers, counselors, doctors and 
nurses, clergymen, and public health of- 
ficials can help. The author emphasizes 
the importance of putting a moral base 
under sex education and family life educa- 
tion, and at the same time give children 
both the physical and the spiritual aspects 
of the aes. The scripts of four re- 
cordings, designed for parent use, and 
covering birth, menstruation, problems of 
puberty, and marriage, are given to suggest 
useful situations and phrases that may be 
used in giving sex instruction to children. 
Each script covers both the biological and 
spiritual elements of sex and is specifically 
designed for non-sectarian use. 


Student Personnel Services 


23. *Holding Power and Size of 

High Schools. Walter H. Gaumnitz 
and Ellsworth Tompkins. Circ. No. 
322, Federal Security Agency, Office 
of Education. [U. S. Govt. Print. 
Off., Washington 25, D. C.} 1950. 
25pp. 20c. 
This report was prepared in an effort to 
show the comparative holding power of 
high schools of various sizes. The statistics 
presented are limited to public high schools 
and to a single year. They provide data 
on the nina of the various States and 
suggest ways in which individual schools 
may determine their effectiveness in attract- 
ing and holding youth. This bulletin may 
also help national and state school officials 
to determine what progress public high 
schools are making in this regard. 


24. Improving Guidance Programs 
in Secondary Schools. Donald E 
Kitch and William H. McCreary 
[Bureau of Textbooks and Publica- 
tions, Calif. State Dept. of Education, 
Sacramento 14, Calif.} 1950. 65pp. 
40c. 











(items 25-27) 


This bulletin was prepared to serve as a 
guide for school administrators and _ staf 
members in making an informal appraisal 
of the guidance services provided by their 
schools. It outlines the functions which 
should be discharged by the guidance pro- 
gram and suggests a planned program in 
schools. A check list for determining the 
strengths and weaknesses of the guidance 
program in individual schools is also in- 
cluded. This bulletin should be of value 
to supervisors, counselors, administrators, 
teachers, and other school officials who are 
responsible for developing or improving 
planned guidance service programs for 
youth in secondary schools. 


Teachers 


25. How it Feels to Be a Teacher. 

Mary V. Holman. [Bureau of Publi- 
cations, Teachers College, Columbia 
Univ., New York 27.} 1950. 207pp. 
$3.2). 
The material presented in this book deals 
with the problems teachers face in their 
individual lives and how they feel about 
the adjustments they must necessarily make 
in their professional and social life. It re- 
views what is commonly expected of teach- 
ers from society, from leaders in education, 
from parents, and from children, and then 
discusses how the teacher thinks of herself 
and her needs. This book is written from 
the experiences of a teacher, a mental hy- 
giene consultant, a psychiatric social worker, 
a director of guidance, and graduate stu- 
dents. It will be helpful to teachers, pro- 
spective teachers, parents, educational lead- 
ers, and others who share the responsibility 
of providing educational experiences for 
youth which will help them grow into well- 
adjusted, responsible, adult citizens. 


Student Looks at His 
John W. Riley, Jr. and 


26. ‘he 
Teacher. 


GUIDANCE INDEX 


Others. [Rutgers Univ. Press, New 


Brunswick, N. J.} 1950.  166pp. 
$2.75. 
The material in this book is based on a 


study made at Brooklyn College in which 
students made a systematic evaluation of 
teachers and teaching methods. This re- 
port answers such questions as: What are 
the professional attributes students expect 
of teachers in various fields? How do these 
expectations compare with their actual 
judgments? What are the characteristics 
of a good teacher? What implications do 
these findings have on the quality of teach- 
ing and the improvement of college instruc- 
tion? Information on the teachers’ reactions 
to the student ratings is also included. 


Vocational Guidance 


27. Methods of Vocational Guid- 
ance. Gertrude Forrester. Rev. ed. 
[D. C. Heath & Co., 285 Columbus 
Ave., Boston 16, Mass. ]} 1951. 
463pp. $4.25. 

This book describes specific practices and 
methods that are useful in helping youth 
plan careers. It emphasizes the importance 
of occupational information in preparing 
youth for their vocations, and outlines 
several objectives that should be achieved 
to fully acquaint pupils with the opportuni- 
ties, requirements, training, working condi- 
tions, trends, and other aspects of the 
working world. Suggestions for teachers of 
all subjects and classrooms — proved tech- 
niques for making a guidance program 
function effectively are included. School ad- 
ministrators, guidance directors, counselors, 
and teachers of both large and small high 
schools will find this book a helpful, prac- 
tical source of information and assistance. 








for the STUDENT 


Items listed in this category are divided into two groups: Life Adjustment 
Material, which gives information about social, personal, and school prob- 
lems; and Vocational Material, which gives information about occupations. 


LIFE ADJUSTMENT MATERIALS 


Adolescence 


28. About Growing Up. Fred R. 
Bellmar and Others. {National Forum, 
Inc., 407 S. Dearborn St., Chicago 
5.} 1949. 222pp. $1.50. 

This book which was reviewed in the Dec., 
1950 issue of the Guidance Index, was in- 
correctly listed as being aimed at students 
entering high school. It is, however, written 
especially for students entering the junior 
high school, or more specifically, the 
seventh grade. It contains suggestions on 
making new friends and becoming a part 


of the school’s activities. It covers such 
topics as: growing up; honesty; good 
sportsmanship; how to study; and many 


others that are of interest to young students. 


Citizenship 


29. Young People and World 

Citizenship. Glen L. Heathers. [As- 
sociation Press, 291 Broadway, New 
York 7.} 1950. 182pp. $2.00. 
This book is the report of a study of citi- 
zenship attitudes and programs of young 
adults in Y.M.C.A.’s presented from a 
psychological point of view. The author 
describes his methods of studying the par- 
ticipants in this survey, and reports on the 
world citizenship activities being carried on 
in various local Associations. He presents 
a general discussion of methods that may 
be used to develop world-mindedness in 
young people, and offers suggestions for 
strengthening world citizenship programs 
that may be used effectively by other young 
adult groups as well as by those ia the 
Y.M.C. A.'s. 


Consumer Education 


30. Consumer Living. Fred T. 
Wilhelms. [Business Education Div., 
McGraw-Hill Book Co., 330 W. 42nd 
St., New York 18.} 1951. 598pp. 
$3.20. 


A comprehensive treatment of the economic 
system under which we live, prepared to 
make young people more intelligent, efh- 
cient consumers, and to show them how 
they can use their resources of time, money, 
and energy to get the most out of life. 
The book deals with those areas that are 
of most importance to youth — including 
recreation, medical care, investment and 
finance. Written in simple, non-technical, 
easy-to-read language, the book is_ illus 
trated throughout with pictures, chart 
diagrams, and cartoons. 


Current Affairs 


31. The Inductees Handbook for 
College Students. [Rice Research As 
sociates, 2121 E. 68th St., Chicago 
49.} 1951. 88pp. $2.00 
Written by veteran officers and non-coms, 
this manual presents a chronological orie: 
tation of service life from induction to dis 
charge. It gives a clear picture of the cor 
ditions that are likely to exist for most 
young men who enter the service to aid 
them in adjusting quickly and easily. The 
book is designed as advisory material for 
those students who wish to be ready for 
service when induction time comes, and 
emphasizes the chances of adjustment and 
advancement through education. This book 
should be of considerable value to student 
counselors, faculty members and advisors, 
and to all high school and college youths 
of draft age. 


Health and Hygiene 


32. Facts About Alcohol. Ray 
mond G. McCarthy. [Science Re 
search Associates, 57 W. Grand Ave 
Chicago 10.} 1951. 48pp. 40 
Quantity prices. 

Do I have to drink to be popular? Can 
alcoholic beverages do me any harm? Why 
do people drink? These are some of the 
questions young people are asking about 
the age-old problem of alcohol. This 
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booklet, which was prepared by Raymond 
G. McCarthy, of the Section on Alcohol 
Studies at Yale University, can help teen- 
agers learn the facts about alcohol and 
drinking. The author traces the history 
of alcoholic beverages, clears up many mis- 
conceptions about their effects, and de- 
scribes the role alcohol plays in peoples’ 
lives —- the extent to which they drink 
or abstain, and how they feel about the 
whole question. The relation of alcohol 
to personality is discussed, as well as some 
of the problems young people face in re- 
gard to drinking. 

33. Physiological Hygiene. Cleve- 
land Pendleton Hickman. 3rd_ ed. 
{ Prentice-Hall, Inc., 70 Fifth Ave., 
New York 11.} 1950. 557pp. $3.85. 


The aim of this book is to provide stu- 
dents with a knowledge of the recent ad- 
vances which have been made in health and 
medicine so that they may be able to make 
an appraisal of their own health in terms 
of these advances. It is designed to help 
young people develop sound motivations 
toward health problems and practices as 
they relate to the structure and functions 
of their own bodies. This book is intended 
for use by coliege students, but may be 
effectively used in hygiene classes in the 
senior high school. 


34. Why Do People Drink? Al- 
coholfax, December, 1950. [Allied 
Youth, Inc., 1709 M Street, N.W., 
Washington 6, D. C.} 1950. 23pp. 
75¢c. 

This bulletin describes the various types 
of personality patterns which make drink- 
ers, and classifies them into two groups 
the neurotic and the inadequates. It covers 
also the occasional drinkers, the medicinal 
drinkers, the social drinkers, and many 
others, telling why they drink and how it 
affects them. Considerable space is given 
to a discussion of the amount of drinking 
among various classes of young people be- 
tween the ages of 18-21 and their reasons 
for doing so. Included also is a chart show- 
ing how much information young people 
have concerning the medical aspects and 
the physical effects of alcohol. This bulletin 
should be of use to youth groups and to 
youth-serving organizations in planning 
their programs for the study of the alcohol 
problem. 


(Items 33-37) 


Learning 


35. *Here’s How To Learn. Daniel 
A. Lord. [The Queen’s Work, 3115 
S. Grand Blvd., St. Louis 18, Mo.} 
1950. 28pp. 10c. 


A formula for learning that will be of help 
to students and to those who are out of 
school. The author lists several steps to 
follow in order to learn from lectures, 
books, or other sources, and discusses the 
importance of putting theory into practice 
and of developing curiosity as necessary 
parts of the learning process. This book 
will be of interest to young people and 
adults who have the desire to gain a better 
knowledge of the world about them and 
to continue to learn even though their 
formal education is completed. 


Occupational Information 


36. *Job Notes. Jobs and Futures 
Panel. [{Mademoiselle, 122 E. 42nd 
St., New York 17.} 1951. 5c. Re- 
printed from Mademoiselle, May, 1951. 


Written especially for the June graduates 
who will be looking for jobs, this article 
points out numerous job opportunities that 
exist in various fields and in government 
service. It is the result of a survey made 
by the Panel and describes jobs in both 
public and private agencies, including those 
in home economics, journalism, engineer- 
ing, social work, department stores, banks, 
insurance, advertising, secretarial work, and 
in industry. Suggestions on getting into 
these jobs and information on the duties 
and responsibility of the jobs, salaries, and 
prospective places of employment are also 
included. 


Women-Empioyment 


37. *Handbook of Facts on Wom- 
en Workers. Bulletin No. 237, 
Women’s Bureau, U. S. Dept. of 
Labor. [U. S. Govt. Print. Off., 
Washington 25, D. C.} 1950. 106pp. 
30c. 

A source book of facts relating to women 
workers, presenting data on the proportion 
of women employed as clerical workers 
operatives; service and domestic service 
workers; saleswomen; professional and semi- 
professional workers; farm workers; mana- 
gers, proprietors, and officials; and in other 
occupations. Information is also given on 
the proportion of all workers who are 
women, the age and distribution of women 
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(Items 38-43) 


workers, their marital status, their wages,the employment of women, covering work- 
salaries and income, and their economicing time, wages, health, and safety are also 
for included. 


responsibilities. Suggested standards 


VOCATIONAL INFORMATION 


Armed Forces 


38. *United States Navy Occupa- 
tional Handbook. Rev. ed. [Dept. of 
the Navy, Bureau of Naval Personnel, 
Washington 25, D. C.} 1950. Apply 
to nearest Navy Recruiting Station. 
Prepared primarily for use by civilian guid- 
ance counselors and Navy classification 
officers, this handbook is a valuable source 
of authoritative occupational information. 
It contains sixty-seven Vocational Informa- 
tion Briefs covering all phases of the Navy's 
occupational structure, giving information 
on the qualifications, training, duties, and 
responsibilities of each job. Although the 
book emphasizes the career opportunities in 
the Navy, it shows how these jobs are re- 
lated to those in civilian life. Each occupa- 


tional monograph contains examples of 
related civilian jobs. 
Art 

39. Commercial Art. Vernard F. 
Group. Occupational Abstract No. 


140. {Personnel Services, Inc., Main 
St., Peapack, N. J.} 1951. 6pp. 
0c. 

This leaflet describes the nature of the work 
of commercial artists, their duties, and 
working conditions. It lists the personal 
qualifications and the training requirements 
necessary for success in the work and fore- 
casts the future prospects in the field. In- 
formation is also given concerning the 
average earnings the commercial artist may 
expect, and the opportunities for entrance 
and advancement. The various types of 
specialties in which commercial artists work 
and some of the work are also covered. 


40. *Fashion Jobs. {Glamour's 
Job Dept., 420 Lexington Ave., New 
York 17.} 1950. 12pp. Free. 


This fashion sheet describes jobs in the 
fashion field under the following categories: 
fashion art, retailing, styling and fashion 
coordination, advertising and publicity, and 
fashion editorial. It gives information about 
these jobs covering duties, personal quali- 
fications and training required, employ- 
ment opportunities, and the chances for 


advancement. Suggested places of employ- 
ment, tips on job hunting methods, and a 
partial list of schools offering courses in 
fashion art are also included. 


Clerical Work 


41. *The Secretary’s Job. Gloria 

Dulchin. [Candid Career Books, 489 
Fifth Ave., New York.} 1951. 65pp. 
2IC. 
A detailed description of the duties and 
working conditions of the various types of 
secretaries — business or commercial, pri- 
vate, social, personal, and government. The 
booklet includes a discussion of the personal 
qualifications a secretary should possess, the 
general and specialized training required, 
the opportunities for employment and ad- 
vancement, salaries, and the advantages and 
disadvantages of the work. Helpful sug- 
gestions on getting started in a secretarial 
career are also included. 


Clothing Manufacture 


42. *Labor Department Sees Good 

Job Outlook in Men’s Clothing In- 
dustry. [B'nai B'rith Vocational Serv- 
ice Bureau, 1424 Sixteenth St., N.W., 
Washington 6, D. C.} 1951. 6pp. 
10c. Reprinted from Career News, 
Feb., 1951. 
This report describes the employment op- 
portunities in the men’s clothing industry 
and forecasts the outlook in this field for 
the next decade. It deals with some of the 
leading occupations in the industry, with 
special attention given to those in produc- 
tion - designer, patternmaker, pattern 
grader, cloth tester, cutting and sewing jobs, 
trimmer, inspector, and others. Included 
also are the working conditions, current 
average hourly earnings, training require- 
ments, advantages and disadiwantages of the 
work, and suggestions that will be helpful 
in getting started in the occupation. 


Education 


43. *Directory of Trade and Pro- 
fessional Schools in Metropolitan Chi- 








(Items 44-49) 


cago. Prep. by the library of JVS. 
{Jewish Vocational Service, 231 S. 
Wells St., Chicago 4.} 1951. 32pp. 
Free. 

A reference guide to trade and professional 
schools in the Chicago area. All schools 
listed have been approved by the State 
Superintendent of Public Instruction, and 
are grouped under such classifications as: 
advertising, air conditioning, art, auto 
mechanics, barber, beauty culture, business, 
interior decoration, dress design, millinery, 
radio, and television. The directory gives 
the name and location of each school, the 
requirements for entry, courses offered, 
length of course, degree granted, and cost 
ot tuition 


Engineering 


44, 
Greenleaf. 


*Mining Engineering. Walter 


if { Federal Security 


Agency, Office of Education, Div. of 
Vocational Education, Washington 
25, D. C.} 1950. Free. 


The duties and responsibilities of a mining 
engineer, his working conditions, the em- 
ployment opportunities in the field, and 
his average earnings, are described in this 
leaflet. It also gives the preparation and 
training required for entry and success in 
mining engineering, and included informa- 
tion on what is necessary for licensing and 


registration. Colleges offering approved 
courses in mining engineering are listed 
alphabetically according to the State in 
which they are located. 
Food and Beverages 

45. Baker. Charles H. Carter. 
{Vocational Guidance Centre, 205 
Avenue Rd., Toronto 5, Canada. } 
1951. 4pp. 10c. 


This monograph gives, first a brief account 
of the history and importance of baking as 
an occupation, and then describes the nature 
of the work, the duties and working condi- 
tions, and the qualifications necessary for 
entry and success in the work. Information 
is also given on the preparation and train- 
ing required, the opportunities for advance- 
ment, advantages, disadvantages, and salary 
rates. Helpful suggestions on how to get 
started toward the occupation and related 
jobs are also included. 


Forestry and Lumbering 


46. *Forestry Schools in the 
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United States. [U. S. Dept. of Agri- 


culture, Forest Service, Washington 


25, D. C.} 1951. 8pp. Free. 
This bulletin contains a list of schools 
which offer instruction in professional 


forestry. It indicates those schools offering 
degrees in forestry and those which offer 
forestry instruction but not a degree. The 
information and data included were ob- 
tained from the individual schools. The 
address of each institution, information on 
its accreditation, and the type of program 
it offers, are included. 


Government and Public Service 


47. *Civil Service Jobs for Women 
in Federal, State, and Local Govern- 
ment. [Glamour's Job Dept. 420 
Lexington Ave., New York 17.} 1950. 
llpp. Free. 

This fact sheet describes the various types 
of employment opportunities in the govern- 
ment service that are open to capable young 
women and men. It describes specific post- 


tions that exist on all levels of govern- 
ment Federal, State, and Local and 
gives information on the qualifications 


necessary for the work and the examining 
procedures used. Chances for advancement, 


working conditions, salaries, advantages 
and disadvantages of the work, and the 
opportunities for women in all levels of 


government service are also covered. 


Health 


48. *Dental Assistant. {Glamour's 

Job Dept., 420 Lexington Ave., New 
York 17.} 1950. 2pp. Free. 
The varied duties and responsibilities of a 
dental assistant, both in the office and in 
the operating room, are described in this 
fact sheet. It gives information on the 
personal and educational qualifications a 
dental assistant should have, and discusses 
methods of entering the occupation. Sug- 
gested sources of employment, professional 
associations, and a partial list of schools 
and colleges offering approved dental assis- 
tant courses are included. 


49. Osteopathy As A_ Career. 
Robert E. Carey, Ed. [N. Y. State 
Osteopathic Society, 368 Norwood 


Ave., Buffalo 22, N. Y.} 1950. 30pp. 
50c. 
This monograph describes the history and 











MAY, 1951 


development of osteopathy as a profession, 
and forecasts the opportunities for osteo- 
pathic physicians in general practice, in the 
specialties, in clinics, hospitals and colleges, 
and in other institutions and industries. It 
lists the personal qualifications, pre-profes- 
sional and professional educational require- 
ments necessary for success in this field, 
and gives the average income of osteopathic 
physicians by population of the locality in 
which they serve. Schools offering approved 
courses of training, estimated tuition and 
fees, and suggestions on entering the 
practice are also given. 


50. *Planning Your Professional 
Career — Optometry. { Dept. of Pub- 


lic Information, Amer. Optometric 
Assn., 707 Jenkins Bldg., Pittsburgh 
22, Pa.} 1950. 12pp. Free. 

The opportunities for employment in 


specific fields of optometry are described 
in this booklet. It gives information on the 
minimum educational requirements for op- 
tometry and lists the schools and colleges 
of optometry which have been accredited by 
the American Optometric Association. In- 
formation on licensing, earnings, social and 
professional status, and suggestions for 
getting started in private practice are also 
included. The opportunities for women as 
optometrists are also covered 


51. Speech Therapist. H. Alan 

Robinson. Occupational Abstract No. 
141. {Personnel Services, Inc., Main 
Street, Peapack, N. J.) 1951. 6pp. 
50c. 
This abstract discusses speech therapy as a 
profession, and describes the various types 
of positions found within the field. It 
considers the future employment outlook 
for speech therapists and lists the personal 
qualifications and preparation necessary for 
entry and success in the work. Information 
on earnings, advancement opportunities, 
working conditions, and related occupations 
is also given. 


Home Economics 


52. *Dietitian. Prep. by the Cana- 
dian Dietetic Assn. [Vocational Guid- 
ance Centre, 205 Avenue Rd., To- 
ronto 5, Canada.} 1951. 4pp. 10c. 


What the dietitian does, the nature of her 
work, hours, and working conditions are 


(Items 50-54) 


discussed in this monograph. It describes 
the personal qualifications a dietitian should 
possess, and lists the academic preparation 
necessary for entry and success in the oc- 
cupation. Some helpful suggestions for 
getting started in the field, the advantages 
and disadvantages of the work, and the 
opportunities for advancement are also in- 
cluded. Information on salary ranges and 
schools offering courses leading to a degree 
in home economics apply specifically to 
Canadian provinces. 


Insurance 


53. *Insurance Writes a New 
Policy: Greater Importance for Wom- 
en. [Glamour's Job Dept., 420 Lex 
ington Ave., New York 17.} 1950 
10c. Reprinted from Glamour, April, 
1950. 


This article discusses the new and impor- 
tant jobs that are now open to women in 
the insurance field. It reviews the past 
policy of the insurance profession toward 
women and compares it with the present 
Case histories of young women employed 
by insurance companies, and descriptions of 
their duties and responsibilities are in- 
cluded to illustrate the new policy. Infor- 
mation is also included on the qualifications 
and training necessary for various jobs in 
insurance and some of the advantages of 
the work. 


Motor Transportation 


54. Opportunities in Motor Trans- 
portation. Charles B. Rawson. [Vo- 
cational Guidance Manuals, 45 W. 
45th St., New York 19.} 1951 
112pp. $1.00. 

This manual presents detailed information 
about the variety of job opportunities in 


the bus and trucking industries and in re- 
lated fields. It discusses the history and de- 


velopment of motor transportation and 
forecasts its future outlook. The book 
covers such jobs as: truck driver, bus 


driver, truck and bus mechanic, and many 
managerial jobs in the industry. The per- 
sonal qualifications, educational training, 
and other factors necessary for success in 
each job are given. Information is also 
included on the average salary of each job, 
the chances for employment and advance- 
ment, unions, and hiring practices. The 
opportunities for self-employment in motor 
transportation, including facts on licensing 
and certification are also covered. 
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55. *The Singer’s Job. Belle Baker 

and Marilyn Cooper. [Candid Career 
Books, 489 Fifth Ave., New York 
17.} 1951. 65pp. 25c. 
The work of the various types of profes- 
sional singers and the nature of their per- 
formances are described in this booklet. It 
considers the singers voice, the type of 
singing, and the locale in which he sings 
Written by an experienced ballad singer, 
the booklet describes the personal and edu- 
cational qualifications necessary to enter 
the field and make a success of it. Sugges- 
tions that will be of help to the prospective 
singer, and some “tips’ on what it takes 
to make the grade as a singer are also 
included. Information on the unions and 
organizations to which singers belong and 
related occupations is given. 


Occupations, General 


56. Careers That Change Your 
World. James Keller. [Doubleday ee 
Co., Garden City, N. Y.} 1951. 
302pp. $2.00. 


In this book the author discusses various 
careers which he considers vital to the fate 
of the world. He gives information about 
these careers and shows how any individual 
can — with a little effort — find openings 
in the fields of education, government, 
radio, television, labor relations, social serv- 
ice, library work, and secretarial work. He 
also gives detailed information on how to 
go about getting jobs, including prepara- 
tion of job summaries, approaching employ- 
ment agencies, getting interviews, and other 
points that will be helpful to job seekers. 
Agencies and organizations that offer pos- 
sibilities of employment are also suggested. 


57. *Good Jobs: Volunteer. Bar- 
bara Rothschild Fogel. Mlle’s. Job 
Chart No. 16. [Mademoiselle, 122 E. 
42nd St., New York 17.} 1951. 10¢. 
Reprinted from Mademoiselle, May, 
151. 


This article discusses good jobs in the sense 
that they are jobs in which others are 
helped. It contains suggestions for choos- 
ing a suitable volunteer job and for getting 
personal satisfaction from it. A chart list- 
ing worthwhile volunteer jobs describes the 
training required for each, the career pos- 
sibilities, the duties and _ responsibilities, 
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and suggests agencies and organizations that 
are likely places of employment. Examples 
of young women who have turned profes- 
sional as the result of volunteer experience 
are included. 


Personnel Work 


58. *Industrial Relations Positions 
and Personnel. Philip H. Kriedt and 
C. Harold Stone. Mimeographed Re- 
lease 1. [Industrial Relations Center, 
Univ. of Minnesota, Minneapolis 14, 
Minn.} 1950. 72pp. Apply. 


A summarization of the results of question- 
naires sent out to employers and employee 
representatives engaged in the practice of 
industrial relations. It reports on the duties, 
responsibilities, hours worked, and the 
salaries of personnel in industrial relations 
positions, and gives information on such 
personal factors as age and educational 
background. All descriptions of positions 
and personnel contained in this bulletin 
represent conditions as they actually exist 
and are not statements of what is desirable. 
Students considering entry into this field 
and directors of industrial relations depart- 
ments should find this bulletin of great 
value. 


Photography 


59. Opportunities in Photography. 
Jacob Deschin. [Vocational Guidance 
Manuals, 45 W. 45th St., New York 
19.} 1950. 112pp. $1.00. 


A complete survey of jobs and careers in 
photography and allied fields. This manual 
describes occupations in the specialized 
fields of photography such as: aerial, agri- 
cultural, architectural, baby and child pho- 
tography, commercial, police, documentary, 
legal, medical, portrait, industrial, and 
numerous others. What it takes to get 
started in a photography career, the edu- 
cational requirements, suggested courses for 
high school and college, personal qualifica- 
tions, salaries, apprentice training, and many 
other factors that will be of interest to pro- 
spective photographers are included. Col- 
leges and universities offering photographic 
training as a part of the regular curriculum, 
those offering degrees in photography, pro- 
fessional photography schools, and many 
other vocational and technical schools offer- 
ing photography training are listed to help 
students find the kind of school best suited 
to their needs. 
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Radio Broadcasting 


60. Opportunities in Television. 
Jo Ranson and Richard Pack. [Voca- 
tional Guidance Manuals, 45 W. 45th 
St., New York 19.} 1950. 128pp. 
$1.00. 


Detailed information about the expanding 
field of television and the numerous job 
opportunities it affords in television sta- 
tions, networks, in building, selling, and 
servicing equipment, and in related agencies. 
This booklet also gives authoritative infor- 
mation about jobs in the actual showbusi- 
ness of television, and about how to pre- 
pare for them. It covers, specifically, jobs 
in acting, writing, directing, engineering, 
production, sales and promotion, research, 
programming and announcing, installation, 
service, and repair. The qualifications and 
training necessary, salaries, and suggestions 
for getting started, are given for each job. 


Retail Trade 

61. *Adventures in Merchandis- 
ing. George Hansen. [Northwestern 
Univ., 360 Huntington Ave., Boston, 
Mass.} 1950. 7pp. Free. 


(items 60-62) 


A brief description of the various jobs in 
the merchandising field and the opportuni- 
ties it offers for employment and advance- 
ment. It covers the jobs found in the major 
divisions of a department store and explains 
the duties and responsibilities of each. Infor- 
mation on the personal qualifications and 
training necessary for the work, with sug- 
gestions for entering the field are also given. 


62. *Jobs in Travel. [Glamour's 
Job Dept., 420 Lexington Ave., New 
York 17.} 1950. 4pp. Free. 


Young people who like the excitement of 
going places or arranging trips for others 
will be interested in this , Se sheet describ- 
ing jobs in travel. It covers types of jobs 
that are found in both commercial and 
non-commercial travel agencies, and in- 
cludes office jobs as well as those which 
take you places. The personal qualifica- 
tions, duties, educational requirements, and 
approximate salaries are given for such jobs 
as: clerk, receptionist, travel counselor, 
ticket agent, air stewardess, group leader, 
ind agency representative. Other jobs on 
steamship lines such as beauty operator, 
playroom attendant, hostess, and enter- 
tainer, are also covered. Possible places of 
employment are suggested. 
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